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L Success Indcators

The schod has a Health Safety and Wéll being pdicy which:

- Provi des an overview o the schod pdicyon hedth safety and wdl be ng

- Outli nes the arrangements the schod hasindacefor heath safety and well be ng
- Assigns rd es and responsi kiliti es to key staff i nthe schod.

- Is monitored and reviewed regu arly by seni or | eaders.

2 Overview

Al schods arerequiredto have a Health Safety and Well bei ng Pdicyin dace The Schod’s
Health Safety and WAl be ng Pdicy shou d be devd oped by the Headteacher, nenbers of
the Schod Leadershp teamin con unction wththe Govern ng Body/Trust/Acade my Board

3. Enpl oyer responsihiliti es

Wher e the schod /sponsor/board of governorsisthe drect enp oyer of schod staff (such
as in Acadenies, Trust Schods, Foundati on Schods and Vd untary A ded (VA Schods) the
schod nust have a Health and Safety Pdicyin dacetoconplywththe Health and Saf ety
at Work Act. This can beinany for mat.

Where a County Council isthe enpl oyer of schod staff, such as in Mii nta ned or
Community Schod's, Vd untary Contrdled (VQ or Short Stay Schodsitis recommended
that schods usethe Health Safety and WA I bei ng Pdicy tenplateto deve op their Health
Saf ety and Weéll be ng Pdicy.

4. Day to day nanage nent of Heath Safety and Wl be ng

The organisati on and arrange ments which support the H Sand W Pdicy (day to day
managenment of Heath &Safety) are the responsi klity of the Headteacher/Prind pal and
the Schod Seni or Leadersh p Team(supported and nonitored by the Govern ng Body).
Note that the Managenment of Health and Safety at Work Regu ati ons requires enpl oyers to
appa nt one or nore conpetent peop eto support their nanagement of health and safety.
This may be done by appai nting an external provi der to provide this advice

Occupi ers Liaklity

Regard ess of the status of the enpl oyer, al schod govern ng bod es have heath and safety
responsi kility as the occupi er of the premses and therefore nmust take steps to ensure that
the premses are managed effectivd ytoreduce risktothose using entering or accessi ng
the premses at any ti ne for any reason

5 Tenplatefor Health Safety and Well bei ng Pdicy

The Staffordshire Health Safety and Weéllbei ng Service provide atenpl ate Health Safety
and Well be ng Pdicy for schods to customise and adapt for theér own use Thisis onthe
next page.
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The Pdicy has 4 parts;

Part A- | ntr oducti on
Part B- The Health and Safety Pdicy State ment
Part C- Managenent Arrange nents

Part D- The detal ed arrangements & procedures for Health Safety and Well be ng
withinSt. Nchdas Cathdic Pri mary Schod
Part E- The Key Perfor mance Ind cators
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A Introduction

This pdicy statenment conpl enents (and shou d be readin conjuncti on wth) the St John
Pau Il Miti Academy Health and Safety Pdicy Statenent. It records thel ocd organisation
and arrange ments fori npl e menti ng the pdicy.

B. Pdicy Statenent

The requirenment to provi de a safe and healthy worki ng environment for dl enpl oyees is
acknow edged and the Board of Drectors, through the Locd Govern ng bod es o the
schods, recogni se and take responsi hility for conpliance wth the statutory duti es under
the Health and Safety at Work etc. Act 1974.

The Governi ng Body of St. Nchd as Cathdic Pri mary Schod will ensure sofar asis
reasonabl y practical e that:

- dl daces and prenises where staff and pupils are required towor k and engagein
schod /acade ny activities are nai nta nedina condtion whichis safe and wthout
riskto health (Thisind udes the health and safety of persons onthe prenises o
taki ng part in educational activities d sewhere.)

- all dant and equ pent is safeto use and that arrange ments exist for the safe use
handing and storage of artid es and substances at work

— appropriate safe systens of work exist and are nai nta ned

- suffid ent i nf or mati on, i nstructi on tra n ng and supervisionis avail ad e and provi ded

toensure that staff and pupils can avd d hazards and contri bute i n a positive nanner
towards their own health and safety and others.
a healthy worki ng environment is mai ntainedind ud ng adequate welfare fadlities.

Inaddtiontothe above the Board of Drectors wll ensurethat sofar asisreasonaby
practicad e that the health and safety of ather non-enpl oyees is not adversdy affected by
its’ activities.

E nmpl oyeeinvd venent is ani nportant part o nanag ng safdy, and consutati on on heath
& safety wth enpl oyees and enpl oyee representative s for ns part of this pdicy.

This pdicy statenent and the acconpanying organisati ond arrange nents supersede any

previ ousl yissued
b

Signed: Richard My Signed: Neil Porter
Chair o Governi ng Body Executi ve Pri nd pd
Date: 17/05/2023 Date: 15/05/2023
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C Mbnagenent Arrange nents

The fdlow ng procedures and arrange nents have been estalished wth n our school to

eli nmnate or reduce health and saf ety risks to an acceptab elevel andtoconply wth

m n muml ega requirenents:

Conpetent Heath and Saf ety Advi ce

The schod /acade ny obtai ns conpetent health and safety advice from

Staffordshire County Council — Dean Wl etts — na ned li nk officer

Dean Wiletts | Health &Safety Advisor
Strategic Hedth Safety & Weéll be ng Servi ce
Fourth Hoor, Staffordshire Race 1
Ti ppi ng Street, Stafford ST16 2DH
':(01785) 355777 ( Duty Cificer)
shss @taffordshire gov. uk ( Duty Cfficer)
*. dean wlletts @taffaordshire gov. uk
Td: 07773 791499
8 www staffordshire. gov. uk

In an eergency we contact: Duty officer 01785355777

Monitori ng Heath and Saf ety

Na me of person(s) responsidefor the Na rre:
overd! nonitoring of hedth and sofety at Neil Porter (St. Nchdas)
St. Nchd as Cathdic Pri nary Schod : John Carrd! (SJAI MA)

The schod /acade ny carries of out for mal evd uati ons and aud'ts onthe nonage nment o
hedth and safety (frequency):

- October statutory testing and pre mses check —annudly

- January sdf-audt —annudlly

- Summer Ter maudt — annudly

- Audts andreviews dsotake daceinresponse to ngjorind dents or acd dents.
Our arrange ments for the nonitoring of hedth and safety are (ind ude here how
perfor nanceis nmeasured reported upon when these are reported):

- Annud report tothe govern ng body

- Hdlf ter nhy updates to the gover n ng body

- Governor site/ link visits - annudly

The |l ast audt took dace: Date: June 2019
By: Dean Wl ets

Na me of personresponsilefor nonitoring | Na ne:
thei npl ementation of hedth and sdaf ety Neil Porter
pdides:

Al stoff are aware o the key perfor nonce indcatorsin part E and howthey are
monitored

Wor kg ace i nspecti ons —type: Na me of person who carries these out:



mailto:shss@staffordshire.gov.uk
mailto:dean.willetts@staffordshire.gov.uk
http://www.staffordshire.gov.uk/
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D Detailed Headth and Safety Arrange nents

Adapt thislist of arrange nments as appropriatefor your schod.

For further i ffor mation fromthe Health Safety and Well be ng Serviceinany of these areas
you may dso wshtoviewtheinfor mati on on the SLN

htt ps: //educati on staff ordshire gov. uk/Schod - Ad ni n/ Heal t hSaf ety Wl | bei ng/ Heal th-

Saf ety-and- W&l be ng-Service aspx or consut wth your Healthand Safety Adviser / Ot her
Speci dist Adviser.

L Accident Reporting Record ng &l nvestigati on

Our arrange nments for record ng and i nvesti gati ng acdi dents:
Ne w procedures in dace for i nvesti gating record ng and reporting acd dents in d ace —
agreed Mirch 2019

The person responsi bl e for reporti ng acd dents tothe Hedth and Saf ety Executive (under
R DDOR) is: Neil Porter.

Our arrange nents for reporting tothe Govern ng Body or Acade ny Board are:
- Annud report to LGB (Autum Ter nj
- Ter nhy updates through the Princ pd’s report.

Our arrange nments for review ng acci dents andidentifyi ng trends are:
- Usingthe Staffordshire portd for ngj or i nd dents.
- SLTreviews o accidents onthe premses at | east ter nhy.

2. Asbestos

Na e of Prenmises Manager responsidefor | Name: Neil Porter
Managi ng Asbestos:

Location of the Asbestos Minage ment Log | Locati on: Schod dffice
or Record System

Our arrange nents toensure contractors have i nf or mati on about asbestos risk pri or to
starting any work onthe pre mses are:
- Signinfoyer and signinsheets in dfice

Our arrange ments toensure dl schod /acade ny stdff such as dass teachers or caretakers
have i nf or mati on about asbestos risk on the pre mses:
- Stdff briefings — at |east once per year and fdl ow ng any i nd dent/ near niss.

Staff nust report damage to asbest os Na me: Neil Porter
materids ta

Stoff nust not drill or doffix anyth ng to walls wthout first obtd ning approvd fromthe
premses nunager.



https://education.staffordshire.gov.uk/School-Admin/HealthSafetyWellbeing/Health-Safety-and-Wellbeing-Service.aspx
https://education.staffordshire.gov.uk/School-Admin/HealthSafetyWellbeing/Health-Safety-and-Wellbeing-Service.aspx
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3. Communi cation

Na me of SLT me mber whois responsidefor Na me: Neil Porter
communi cating wthstaff on hedth and saf ety nuotters:

Our arrange nents for communi cati ng about hedth and safety matters wth dl stoff are:
- Stoff briefings, enil.

Staff can noke suggestions for hedth and safety i nprove nents by:
- Radising the mat stdff bri efi ngs/ neetings, speakingto SLTinformally.

4. Construction Work *See dso Contractor Manage nent

Na e of person coord nati ng any constructi on Na ne: John Carrd|
wor k/acting as dient for any constructi on pr g ect:

Our arrange ments for nanagi ng construction prgects wth nthe scope of the Constructi on
Desi gn and Minagement Regu ations are:
- Duty hd ders will beidentified and nanmed as part of any Constructi on prg ect.

Our arrange ments for the exchange o health and sdfetyinfor mati on/risk assess ments/saf e
wor ki ng arrange ments/ nonitori ng are:
- Exchange of Hazards for mto be conpl eted before the commence nent of the work

Our arrange nments for the i nducti on of contractors are:
- Facilities Minager tomeet wth contractor before the commence ment of works/
Notice of Safequardng and Chil d Protectioninfor nati on sheets aval abl e to visitors
inrecepti on

Staff shod dreport concerns about contractors ta John Carrd! (Facilities Minager)

We will reviewany constructi on activities on the site at regu ar intervd s.

5. Consutation

Na me of SLT me mber whois responsidefor Na me: Neil Porter
consuting wth staff on hedth and safety matters:

The nane of the Trade Union Hedth and Saof ety Thereis currently no represent ati ve.
Representativeis:

Our arrange nments for consuting wth staff on hedth and safety nuotters are:
- Stoff briefings/ neetings, stoff questionndires, Stoff Consutative Comnittee.

Stoff canrdseissues of concern by:
- Contacting Stoff Consultative Comnittee speakingto a nme mber o SLT, report to SLT
viaenil.
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6. Contractor Mhnagement

Na me of personresponsiHefor nmonaging and nonitoring | Na me: John Carrd| (Site)
contractor activity:

Our arrange nments for sd ecting conpetent contractors are:
- Managing contractors Pdicy 52

Our arrange ments for the exchange of health and safetyinfor nati on/risk assess ments/saf e
wor ki ng arrange ments/ monitori ng are:
- Pre works neeting and conpl etion of Exchange of Hazards Form and I ntrusive Works
For m

Our arrange nments for the i nducti on of contractors are set out inthe Minag ng Contractors
Pdicy and a Pre works neeting will set out expectations and carry out assess ment o the
wor k area

Staff shou d report concerns about contractors ta SLT/ Ste supervisor/ Minager

7. CurricdumAreas — Health and Safety

Na e of person who has overd| responsi bility for the | Head of Curricd um
curricd umareas as foll ous: ddre Nobl e-Barton
- EYFS —Jane Giffiths
Science —Jane Giffiths
- D&T — Rebekah Guest

- PE—lan Re d
R sk assess ments for these curricd umareas are the Curricd uml eaders as naned
responsi blity of: above.

8 Disday Screen Equi pment Wse (ind udi ng PCs, laptops and tabl ets)

The schod /acade ny assesses the risk of the use of conputers/laptops by carryi ng out a
DSE assess nent for stoff usingth's type of equ prnent conti nuously and regu arly for over
an hour.

Our arrange ments for carryi ng out DSE assess nments are:
- fice stdff andin conj unction wth Pri ncipd /Headt eac her.

Na me of person who has responsi tblity for | Na me:

carrying out Osd ay Screen Equ p ment Neil Porter
Assess nents:
DSE assess nents are recorded and any Na rre:

contrd neasures requiredtoreducerisk | Neil Porter
are nonaged by:
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9. Early Years Foundation Stage (EYFS)

Ni chol as

Catholic Primary Schoo

Na e of person who has overd| responsi blity for EYFS:

Na ne: Jane Giffiths

Our arrange nments for the safe nanage ment of EYFS are:

- Regu ar risk assess ments o activities and environ ment.

- Me mber o SLT has overd| responsi blity.
- Al stoff workingin EYFS FArst ddtrd ned

10. Educati ona visits / OFf-Site Activities

Na me of person who has overd! responsi blity for
Educati ond Vsits:

Na me:
Neil Porter

The Educati ond Msits Coord nator is:

Na me: Neil Porter

Our arrange nments for the safe nanage nent o educationd visits:

- Affiliation to Shapestone for support and advi ce
- Regu ar and up to date tranngfor EVC

- Comnon pdicy and prof or mas used across the MAC

11 Hectricd Equi pnent [fixed & portal €]

Na e of person responsi Hefor arrang ng f xed
Hectricd Wring Tests and taki ng any re med d acti on
requred:

Na nme: M John Carroll
(Acade ny Fadilities Manager)

Fi xed d ectricd wring test records arelocated:

Schod buld ngs Log Book

Al stoff visudlyinspect dectricd equ prment before use

Our arrange ments for bring ng persond dectricd itens ontothe schod site are:
- Stoff are not aut horized to bringin persond electricd itens wthout aut horizati on and PAT

testi ng

Na me of person responsi b efor arrang ng the testi ng of
portabl e dectricd equi prent ( PAT):

Na me: M John Carroll

Na me of person responsi H e for defini ng the frequency
of portabl e dectricd equi prent ( PAT) testing

Na me: M John Carroll

Portabl e d ectricd equi prent (PAT) testing records are
located:

Schod Buld ngs Log Book

Staff nust take defective dectricd equi pment out of use
and report ta

Na me: M John Carroll

The portabl e d ectricd equ prent on the schod /acade ny site owned and used by
contractors is the responsi blity of the contractor, who nust provi de records of thsif

requested
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12 Fre Precautions &Procedures [and other energenciesind. bomb threats]

Na me of conpetent person responsi i e for undertaki ng
&reviewng fireriskassess ment in addtion to any
assodi ated action @ anni ng:

Na me: M John Carroll

The Fre Rsk Assess ment islocated

Moi n (ffice

When the fire d ar mis rd sed the person responsi d e for
cdlingthe fireserviceis...

OR The site has afire d ar m whi ch activates aresponse
from(a 3rd party /listen ng service)

Na me: (ffice St off

Na e of person responsi Hefor arrang ng and record ng
of fire dills:

Na me: Neil Porter

Na e of person responsi H e for creati ng and review ng
Fire Evacuati on arrange ments:

Na me: Neil Porter

Our FAre Evacuation Arrange ments are published and
avdlabeindl roons.

Location: Al roons

Our FAre Mirshds are listed

Locati on: Foyer and hadll

Resuts o the testing and nui ntenance o fire
equ prrent andinstdlationsisrecordedina FAre Log
Book | ocated at:

Locati on: Schod Buld ngs Log
Book

Na e of person responsi Hefor traning staffinfire
procedures:

Na me: John Carrd|l

Al staff nust be aware of the Fire Procedures inschod -thsisdone through stdff

handbook annudly and t hrough bri efi ngs as necessary,.

13. FArst Ad *see dsoMedication

First Aders arelisted Location:  Infirst ad pdicy

On wdll infoyer.

Na e of person responsi b efor arrang ng and Na me: Neil Porter

monitoring Arst Ad Tra ni ng:

Location of FArst AdBoxes: Resources Room d assroons.

Na e of person responsi b e for checking & Hel en Maguire

restocki ng first d d boxes:

Inan energency stoff are aware of howto Yes — Energency d dcard and through
sumnon an anmbul ance; bri €fi ngs.

Our arrange nents for deding wth anin ured Contact the parents in the first i nstance.
person who has to go to hospitd are(whois Me mber o stoff deter mned by SLT wll

contacted/ who accompanies stoff or childrento | acconpany if parent not abl e to attend

hosptd):

Our arrange nents for record ngthe use of Arst | Use of first ddlog and slips for nore
Adae serious acd dents.

Stoffordshire portd for nujorin uries.

10
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14. Gass & dazing

Al dassindoors and side panels are constructed of safety d ass.

Al red acenment d assis o safety standard.

A dass and ¢ azi ng assess ment took d acein Date and Locati on:
(year) and the record can be found ... Schod Bul d ngs | og book

15. Hazardous Substances (COSHH)

Na e of person responsi Hefor carrying out risk | Name: M John Carroll
assess nent for hazardous substances (COQSHH Churchill deani ng Servi ces
Assess nments):

Our arrange ments for nanagi ng hazar dous substances (sd ecti on, storage, risk assessment,
risk contrd etc) are
- The schod /acade ny uses A.EAPPS as aresource and d! stoff nust be aware of how
to access thisinfor nati on

16. Hedth and Safety Law Post er

The Hedlth and Safety at Work posterislocated: | Locati on: Foyer

17. Housekeepi ng deani ng & waste dsposa

Al stoff and pupils share the responsi bility for keepi ng the school /acade ny site d ean tidy
and free fromhazar ds.

Our waste nonage ment arrange ments are: Br mngham Gty Council Waste Cdlection

Our site housekeep ng arrange nents are:

Sitedeaningis provi ded by: Chart wells Na me and contact detals:
M Jake Robi nson

d eani ng st dff have recei ved appropri ateinf or nati on, i nstruction and tra n ng about the
fdlowng and are conpetent:

- Work equ pnent.
- Hazardous substances.
- Waste skips and bins arel ocated away fromthe schod /acade my bul d ng

Al stoff and pupils nust be aware of the arrange ments for dsposi ng of waste and the
location of waste b ns and ski ps.

Stoffindl Depts. who generate waste (eg. catering/d ean ng/curricd umareas) nust be
aware o the risk assess ments and contrd neasuresingdacefortheirrde

11
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18 Irfection Contrd

Na me of person responsi Hefor nanagi ng infecti on Na me: Neil Porter
contrd:

Our infecti on contrd arrange ments (i nd uding communi cabl e d seases/hand hyg ene
standards) are:
- Weliase wth Schod Hedthfor support or advice about any communicabl e dsease.
- Hand sanitiseris usedinschod, pupls are re mnded about correct hand wash ng
procedures before every ned ti neinschod.

19. Letti ngs

Na e of Prenmises Manager or e mber of Leadersh p Na ne: John Carrd|
teamresponsi e for Letti ngs:

Our arrange ments for nanag ng Letti ngs of the schod /acadery /roons or externd
prenses are:
- Managed through the SIAI VA Centrd Team

The hedth and safety consi der ati ons for Letti ngs are consi dered and reviewed annudlly.

Hrers havein d ace their own risk assess ments, first d d arrangements/ fire procedures and
e mer gency procedures.

Hrers areresponsi He for obtd nng the necessarylocd authority licenses for their activities
and these nust be provi ded to the schod /acade ny on request.

Further condtions are foundinthe Acaderny Lettings Pdicy and Condtions of Hre.

20. Lone Worki ng

Our arrange nments for nanagi nglone worki ng are:
Lone worki ngis not encouragedinschodsinthe St John Pau Il MAC but if staff are
requredto work at any site d one, the fdlow ng nust bein dace

e Ava d working at haght or any higher risk activiti es.

® Me mbers o staff working d one nust have a nobil e phone wth themat dl ti mes.

e Contact arrangenents nust bein dace sothat the nme nmber o staff can contact a
line manager inthe event o an energency.

® Me mbers o staff who arerequiredto work d one shod d ensure that next of kin
have out o hours contact nunbers for line nmanagers.

e \Worki ng hours nust be agreedinadvance and adhered ta

® Any Home Msits nust d ways be carried out by t wo ne nbers of staff and the
addresses o the visits must be known by schod. Staff nmust have a nobil e phone
wththemat dl ti mesif they are off site

12
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21 Mi ntenance /I nspection of Equi prent (i nd udi ng sd ecti on of equi prent)

NOTE Types o equ pment to consi der inthi s secti on:
- Ladders and steps, fume cupboards, other extracti on systens, PE equ prnent, D&T
machi nes, lifts &lifting equ pent, pressure cookers, autod aves, fire d ar mand
s noke detection emergency li ghti ng fire exti ngu shers.
This section nust indude the arrange ments for schod /acade ny kitchens, sdence
| abor at ories or Desi gn and Technd ogy roons.

Na e of person responsi Hefor the sd ection, | Name: M John Carroll

mai ntenance /i nspecti on and testing of

equ p ment

Records of nui ntenance and i nspecti on of Locati on: Schod Buld ngs Log Book

equ prent areretd ned and arelocated:

Stoff report any broken or defective Na me: M John Carroll by usi ng the Parago
equpnent ta reporti ng system

The equi prent on the schod /acade ny site owned and used by contractors is the
responsi blity of the contractor, who nust provi de records o testing, i nspecti on and
mai ntenance if requested

22 Minua Handing

Na e of conpetent person responsi e for carryi ng Na nme: M John Carroll
out nanud handing risk assess nents:

Our arrange ments for nanagi ng manud handing activities are:

- Stoff nust aware of the requirement to ava d hazar dous nanual handing and carry
out risk assess ment where the task cannot be ava ded

- Stdoff who carry out manud handing nust be aware of the nanud handing risk
assess ment and the contrd neasuresin dace for the task

- Stoff aretrd ned appropriatdy tocarry out manud handing activities.

Where peop e handing takes d ace anlndividud Minud Handing A an nust beindace
and communi cated to dl parties (ind ud ng where appropri ate the young person/their
parents/carers/support stdff).

23. Medication

Na me of person responsi e for the Na me: Neil Porter
manage ment of and ad ministrati on of
medi cation to pupilsin schod /acade ny:

Our arrange nents for the admnistration of ned d nes to pupils are:
- See Medcd Needs Pdlicy

The nanes me mbers of stoff who are Any e nmber of stoff who arefirst ddtraned
aut horised to g ve / support pupils wth and have been briefed by a me mber of SLT.
medi cation are:

13
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Medicationis stored: Location: Mii n dffice

Arecord of the ad mnistration of Location: Mii n dffice
medicationis|ocated:

Pupils who admnister and/or manage their own med cationinschod are aut horised to do
so by the Prind pd and provided wth asutabl e privatelocation to ad nmin ster

medi cati on/store med cation and equ pment. This on'y applies to chil den who need

inhd ersin Key Stage 2

Stoff aretrd ned to administer conpl ex med cation by the schod nursi ng service when
requred Ths takes place annudly.

Our arrange ments for admnistering e mergency ned cation(eg. Asthmuainhd ers/Epi-pen)
are:

Key Stage 1 —Inhd ers and ep-pens are dways kept securdy and taken where the chil dis.
Key Stage 2 — as above for egi-pens but children need nginhd ers carry the m wththem at
al ti nes.

The schod has a non-persond useinhd er and ep-pen for enmergencies —storedinthe
schod dfice

Staff who are taking medication nust keep ths persond ned cationinasecure areaina
staff onylocation

Stoff nust advise the schod /acade ny | eaders if they are taki ng any med cati on which
mi ght i npair ther ability to carry out their nor nol work

24. Persond Protective Equi pnent (PPE) (links to Risk Assess nent)

PPE is provi ded free of charge where arisk assess nent identifies thsis needed to contrd a
risk and the risk cannot be contrdled by anot her neans.

Na me(s) of person responsilefor sdecting sutab e Na me: Neil Porter
persond protective equi prrent (PPE) for
schod /acade ny stdff:

Na e of person responsi H e for the checking and Na me: Neil Porter
mai ntenance of persond protective equ pme nt
provi ded for stdff:

Na me(s) of person responsidefor sdecting sutal e Na me: Neil Porter
persond protective equi prrent (PPE) for pupils.

Al PPE provided for usein adassroomenvironment is kept dean, free fromdefects and
red aced as necessary.

Na me(s) of person responsidefor dean ng and Na me: Neil Porter
checki ng pupil PPE.

25. Reporting Hazards or Defects

Al stoff and pupils nust report any hazards, defects or dangerous situations they see at
schod /acade ny.

Our arrange nents for the reporting of hazards and defects:
- usingthe site @j p2 net enuil or byi mmediatdy reporting drectlyto Ste stdff.
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26. Rsk Assess nents

The schod /acade ny has in d ace risk assess ments for any i dentified si gnificant risk Contrd
measures which areput indaceto di nnate or reduce risk are communi cated to stdff,
pupils and ot her who may be exposed tothe risk

R sk assess ments areindace for the fdl ow ng areas:
- EYFS
- Prenises and grounds
- Curricd um/ d assroomns
- Hazardous activities or events
- Lettings or contract work which nay dffect stoff or pupilsinthe schod /acade ny
- Hre Rsk Assess nent
- Hazardous Substances
- Werk Equ prent
- Manud handing activiti es
- Rsksrdatedtoindviduds e g hedthissues

Na e of person who has overd| responsi blity for the Na me: Neil Porter
schod /acade ny risk assess ment process and any
assodi ated action @ anni ng:

Our arrange nments for carryi ng out, recording communicati ng and review ng risk
assess nents are:
- Reviewed at least annudlly or nore frequentlyif drcunstances or the need arises.

Appropriatetra ningis provi ded for stoff who are creating review ng or i npl e nenti ng risk
assess nments.

When an acd dent or ind dent occurs a post risk assess nment takes d ace when a new hazard
has beenidentifi ed

Risk assess ments are created or reviewed when sonmet h ng newisintroduced or a change
has occurred

27. Snoki ng

No s noking or vapg ng is per mtted on site or inveh d es owned or operated by the
schod /acade ny.

28. Shared use of prenmises/shared workp ace

Na me of Premses Manager or nme mber of Leadersh p Na me: John Carrd|
teamresponsidefor Premses Minage nment:

The schod /acade ny pre mses are shared with anot her Na me: Chart wells d eaners,
organisation (e g Contract caterer/publicldsure centre). | M quill Catering

Our arrange ments for nanagi ng hedth and safetyin a shared wor kg ace are:
- Al stoff are expected tofdlowour pdides and procedures.
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29. Stress and Staff Wl l-be ng

Na me of person who has overd| responsi bility for the | Na me: Neil Porter
hedth and well ba ng of schod /acade ny stdff:

Al staff have responsiblity totake care of their own hedth and well bei ng and t he
schod /acade ny supports stoff to doths by i nol e menting the fdl ow ng arrange ments:
- See stdff well-be ng pdicy
- Education Workforce Well bei ng Charter

Sd utions to stress hazards and suggesti ons on howto min nise stress have been i dentified
d scussed and communi cated

Al staff have an opportunity to contribute to dscussi ons, neetings andintiatives around
well bei ngissues at work

Ind vi dud stress risk assess ments take @ ace when a nme mber of stdff requires add ti onad
ind vi dud support.

A teamstress risk assess ment has been conmpl etedinvd ving dl stoff and thisis reviewed at
least annudlly.

30. Tra ning and Devd op nent

Na me of person who has overd| responsi bility for the | Na me: Neil Porter
tra n ng and devel opment of stdff:

Al newstadff rece ve aninduction whichind udes hedth and safety, fire procedures, first dd
and e ner gency procedures.

Our arrange ments for carrying out sutable and suffident hedth and safety traning for dl/
stoff are:

- Stdff riefings, stoff meetings for specifictrda n ng

- Of-site courses for staff wth specific responsi bilities rd atingto Hedth and Safety.

- Prind pd attends health and safety briefings at SCC

31 \dence and Aggressi on and Schod /Acade ny Security

The schod /acade ny provides a d ace of work whichis desi gned and nanaged to mni mse
the risk of vid ence and aggressi on to stoff, pupils and visitors.

Arisk assess ment is carried out where stoff are at increased risk o irjury due tother work.

Tra nng infor nati on andinstructionis avail abl e to stoff to help the m nanage the risk of
vid ence and aggression where requred

Stoff and pupils nust report dl ind dents of verbd & | Name: Neil Porter
physicd vidence ta

Ind dents of verbd &physicd vidence are Na me: Neil Porter
i nvesti gat ed by:

Na e of person who has responsi blity for site Na me: Neil Porter
security:
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Our arrange ments for site security are:
- Al externd gates are locked except to admit or ds niass children. Duri ng entrance and
exit ti mes, stoff supervise on duty at dl gates.
- Access toschod is onlythrough the dffice and the nai n door is secured wth a
magneticlock
- Out o hours, the buld ngis protected by ADT i ntruder d ar msystem

32 Witer Syste mSaf ety

Na me of Premises Manager responsi H e for Na me: M John Carroll
managi ng water syste msafety:

Na e of contractors who have undertaken a risk Na me: Hydrac ean
assess ment o the water system

Na e of contractors who carry out regu ar testing | Na me: Hydrac ean
of the water system

Location of the water syste msafety Location: Hydracl ean Portd —J Carrd|
manudl /testi ng |l og: monitors and reports concer ns.

Our arrange ments toensure contractors have i nfor noti on about water systens are:
- Log book filledin wth Weekly and nont Hy checks

Our arrange ments toensure dl schod /acade ny stdff carryi ng out checks or testi ng or
mai ntenance have i nfor noti on about the wat er system
- Log book avdlab e at dl ti mes inthe dffice

33.Wor ki ng at Hei ght

Na me(s) of person responsi i e nonag ng the risk of | Na me: Neil Porter
wor k at hei ght onthe pre mses:

Work at he ght is avoi ded where possit e

Our arrange nments for nanagi ng work at hei ght are:
- Stepladders are provided Thereis areg ster for these and they re checked regu arly.

34. Wor k Experi ence

Na me of person who has overd| responsi bilityfor | Name: ddre Nobl e-Barton
managi ng work experience and work d ace nents
for schod /acade ny pupils:

Our arrange nents for assessi ng potenti d work @ ace ments, arrange nents for i nduction
and supervision o students on work d acement are:
- Anintid neeting as part of theinductionto assess any needs and ad ust nents are
made prior tocommence nent if necessary.

The nane of the person responsidefor the hedth | Nanme: Neil Porter
and safety o peopg e on work experiencein the
schod /acade ny premises:
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Our arrange ments for nanagi ng the hedth and safety of work experience students in the
schod /acade ny are:
- Briefings oninduction, staff handbook.

35. Vd unteers

Na me of person who has overd| responsi blity for Na me: Neil Porter
managi ng/coord nating vd unteers working wthnthe
schod /acade ny:

Vol unteers are consi dered as a me nber o staff and dl hedth and safety arrange ments
ind ud nginduction and tra ning nust apply.

E. Health and Safety Key Perfor mance | ndicators (KPl’s)

Itisi nmportant that schod |eaders, governors and managers can nonitor the heathand
safety perfor mance of ther schod in order to deter mmne where progressis be ng nade and
wher e further acti ons and resources nay be required

KP's

1 The Health and Saf ety audt (January) wll be conpl eted annually —John Carrdl provides
support for schod s to conpl etethis but itisthe schod’s responsi kility.

2. October prenmises checkist to be conpl eted annually —Ste staff i nconj unction wth
na med SLT, John Carrd!| provi des support and advi ce

3. Frerisk assess ment to be revi ewed and updated annually —John Carrd!| coord nates
w th SCC H&S.

4. Ter nmhy fire evacuati on drillstotake dace.

Acci dentsinschods to be reviewed at | east annually.

6. For mal report on Health and Safety to be sub mtted to Governors and Board of Drectors
annually.

v
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